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POLICY:

The purpose of this policy is to describe the procedure by which the use of the Oregon Academy name and logo will be permitted.  The use of the Oregon Academy Name and/or Logo and/or stationery is strictly limited to Oregon Academy sanctioned business. Individual Oregon Academy members or groups of Oregon Academy members may only claim support by Oregon Academy when approved by the Board by an official vote.

PROCEUDRE:

1. Individuals requesting use of the Oregon Academy logo will make a formal request to the Oregon Academy president (copying the Oregon Academy Executive office), including information on intended use and distribution.

2. The Oregon Academy president will bring the request to the board for approval.  
3. If approved, the Oregon Academy president will notify the Oregon Academy Office to forward the logo and/or master letterhead.
a. The logo must be used in conjunction with the Academy Affiliate logo

b. The official acronym is the “Oregon Academy.”  No other abbreviation is approved for use.

c. No changes may be made to the official letterhead (including email address, web address or mailing address)

d. The use is limited to the one-time application for which permission was received.

4. The individual using the logo will forward a finalized document to the Oregon Academy Office for approval prior to printing or utilization.
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