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POLICY:

The purpose of this policy is to describe the procedure for which the Oregon Academy will follow, as budgeted, to make funds available for regional Academy teleseminars.
PROCEUDRES:

1. Districts and/or regions interested in a supported teleseminar will notify the Director, Member Services of the teleseminar, date, time and location.
a. Teleconferences are granted by a first come first serve per district method.  
b. The Director, Member Services will then communicate if the teleseminar will be granted by the Oregon Academy.
2.   Once approved the teleseminar will be advertised the Oregon Academy Websites online event calendar.  
a. The Director, Member Services may choose to use the Oregon Academy listserv to communicate this educational opportunity.
3. There will be no cost to members.  Non-members can attend by paying $10. 
4. The process includes the following: 
a. Regional host will register and pay for teleseminar

b. Regional host will send a list of all participants and a receipt for teleseminar payment to the Oregon Academy Executive Office (PO Box 46998, Seattle, WA 98146). 
i. The participant list will indicate whether participants are Oregon Academy members or non-members.   
ii. This information should be sent within 1 week of the completed teleseminar.
c. The Oregon Academy will reimburse the regional host for the teleseminar registration fee.

d. The regional host is responsible for collecting feeds from non members and sending them to the Oregon Academy Executive Office.
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